
 
 
Opening for the 2020-2021 School Year 
Reading/Writing and Lead Teacher (Intermediate School Division, Grades 3-5)  
Part-time (75%) to Full-time & Flexible Position 
 
Located in Mount Pleasant and serving the metro Charleston area, University School of the Lowcountry 
(www.uslowcountry.org) (USL) is an co-educational, non-sectarian, non-profit independent school with 
tax-exempt 501(c)(3) status geared to high-achieving students. University School is an invigorating 
environment for learning, filled with nice, hardworking, smart, empathetic, and curious students who 
are guided and led by a dynamic faculty.  Offering grades 3-12 and serving approximately 80 students, 
University School seeks to develop self-confident, passionate, and empathetic learners who will make a 
positive difference in the world.  
 
We are seeking an innovative, energetic and positive Reading/Writing and Lead Teacher for our 
Intermediate School (grades 3-5) for the 2020-2021 school year.  The Intermediate School student 
population typically numbers in the 20s, and the maximum size would be the low-30s.  This could be a 
part-time (75%) to full-time and is a flexible position. 
 
In a regular / non-pandemic year, the students in this division get divided into at least 2 groupings (of 
10-15) for all of their classes except PE.  The IS Lead Teacher usually teaches Reading/Writing to them 
all, is a teacher for our school's Wednesday field trips, oversees the team that helps teach this group (2 
other full-time teachers, 3 part-time teachers, and a PE teacher who teaches them every day), takes care 
of all of the students, and helps communicate with the parents of these students.  So, this person 
teaches some and then oversees this whole group some.  There is a lot of flexibility for the professional 
and personal in this position. 
 
For 2020-2021, we have hired 2 additional PT college teacher interns to reduce the class size further.  
We have the ability to use outdoor classroom spaces and all of our rooms have hospital-grade air 
purifiers.  Our students are well behaved, and they wear masks all day (except for designated outside 
breaks like lunch) and understand and comply with the need for physical distance from others. 
 
We also have made preparations to provide babysitting and/or a supervised space for children of faculty 
who are learning remotely this year. 
 
 
 



USL Intermediate School students learn Math, Humanities, Reading & Writing, Science, Mandarin, 
Spanish, Latin, Leadership and Life Skills, and most of these courses are taught by other instructors.  This 
position includes teaching responsibilities. 
 
USL also features daily PE in the morning for all students, and our hallmark Learning Outside the 
Classroom program entails weekly field experiences (one day per week).  We believe in learning by 
doing, and teachers are encouraged to venture with their students into the community and to bring 
speakers into the School.   
 
It also involves taking part in many of the all-day field trips (usually on Wednesdays) and overseeing 
communication and coordination of the other Intermediate School teachers and the families of our 
students in the Intermediate School 
 
The ideal candidate will have demonstrated use of a variety of teaching methods and have experience 
teaching the full slate of disciplines found in an upper elementary setting (science, math, reading, 
writing, speaking, history, etc.) and have experience and/or potential to serve in a leadership role in the 
division and for the entire faculty.  The Lead Teacher of the Intermediate School serves as the primary 
point person for overseeing the development of each student in these grades and works in collaboration 
with the other IS teachers to accomplish this.  Furthermore, a passion for learning and self-improvement 
is key, especially as these are traits found in our students.  Complementing the skills involved in this 
should be a desire to work with and teach students with above-average academic abilities and an 
excitement about helping curious students learn and grow through successful exploration and discovery. 
 
University School is a community where relationships are pivotal to learning. As such, the personal 
qualities of this candidate are vital. These include being a supportive, engaged, and flexible role model 
who demonstrates both a sense of humor and an infectious enthusiasm for working with intermediate 
school students. The candidate should also be comfortable guiding students in developing positive 
relationships with others who are older and younger: our IS students mentor preschoolers and are 
mentored by older USL students.  He or she must also be able to work positively and effectively with 
others in a spirit of collegiality and understand that teaching is a moral act.  
 
The position is 75% part-time to full-time and flexible.  This means the Reading/Writing & Lead Teacher 
of the Intermediate School will work with the Head of School to create and maintain a schedule that 
allows for the fulfillment of responsibilities and time for personal, family, and other pursuits during the 
week. 
 
The successful candidate should also understand that University School will demand much of them 
beyond the classroom, including working with students and colleagues across all three divisions to 
enrich the school’s life outside the classroom. A full description is listed below. 
 
 



 
The Intermediate School Reading/Writing and Lead Teacher reports to the Head of School.  The Lead 
Teacher is charged with the comprehensive responsibility for all activities involving students and 
faculty in the Lower School. The specific responsibilities include the following: 
  

• To maintain congruency between the School's board-approved mission statement and all 
activities of that division. 

  
• To act as the educational leader of the school division, responsible for its day-to-day 

operation; to direct the activities of the members of the school instructional staff. 
  

• To function as the chief articulator of that division's programs, expectations, behavioral 
guidelines, and other information necessary to ensure that all constituencies are fully 
informed consistent with their individual roles. 

  
• To observe, supervise, and help evaluate the faculty in the development and implementation 

of curriculum; to supervise the teaching process, and to review and evaluate the academic 
programs. 

  
• To lead within the division the articulation of the school mission, school goals, department 

goals, course objectives, materials, methods and means of assessment. 
    

• To be aware of the educational, physical, social, and psychological needs of the members of 
our school community, and to develop plans for meeting these needs. 

   
• To ensure compliance with legal requirements of government regulations and agencies; to 

maintain the educational standards established by the State of South Carolina and by those 
agencies that examine and accredit the school. 

  
• To make recommendations to the Head of School regarding the hiring and retention, and the 

assignment of faculty; 
  

• To establish programs for the orientation of new teachers, for in-service training of all 
teachers, and for the evaluation of classroom teachers, to ensure that teachers are familiar 
with and adhere to school policies in all areas of the school operation. 

  
• To strive for unity, harmony, and cooperation through tact, helpfulness, respect, and a 

recognition of individual differences and the special abilities and strengths of each teacher. 
  

• To conduct regular meetings with faculty which will deal both with routine school matters and 
with the stimulating exchange of ideas on issues of educational/philosophical interest and 
concern. 



• To oversee the coordination of the co-curricular and extra-curricular activity programs of the 
school; to assist in the planning and the presentation of school assemblies and programs; to 
assist in maintaining a comprehensive calendar of school events; to keep the entire school 
community informed of various school programs and activities. 

  
• To provide for the academic guidance of students; to maintain complete academic records on 

all students; to oversee the grading and the reporting of standards and methods used by 
teachers in measuring student achievement. 

  
• To be responsible for establishing guidelines for proper student conduct and dress; to maintain 

student discipline consonant with school policies; to monitor students' adherence to 
established school rules; to maintain accurate records of student attendance and citizenship. 

  
• To be a visible presence in all areas of the school, including special events outside the normal 

school day 
 

• to work toward a resolution of all problems - both routine and unique - as they arise; to keep 
the Head of School informed of the general programs, activities, and problems of the school. 

  
• To prepare a master school class schedule and to assign teachers and students to classes and 

other obligations. 
  

• To serve as a consultant to teachers in matters of classroom management, teaching methods, 
and general school procedures. 

  
• To assist in the admission process for the testing, interviewing, and evaluating of applicants 

for enrollment. 
  

• To perform other duties as assigned by the Head of School. 
 

• To serve as a leader among the faculty/staff and help maintain a strong and positive 
faculty/staff culture through on- and off-campus activities. 

  
• To support the school and its leadership. 

 
Please contact the Head of School, Jason Kreutner, directly by email (jkreutner@uslowcountry.org) only 
and/or complete the faculty application that can be found on our website 
(www.uslowcountry.org/faculty.html).  
 

University School of the Lowcountry is committed to its growth as an institution that welcomes and values a diversified school 
community. The school does not discriminate on the basis of race, national or ethnic origin, religion, economic background, or 
any other classification protected by law in the administration of its educational policies, financial assistance policies, or any 
other school policy or program. 


